
Holy Trinity Parish Church, Wavertree 
CONDITIONS FOR HIRE & USE OF THE CHURCH HALL 

 
The Church Hall is available for use by church organisations and non-church groups. We want all groups to get the 
best possible use from the Hall in conditions which meet good standards of health and safety. You will be asked on 
your booking form to sign to say you have read and that you agree to abide by the following conditions.   

 
 

A. Booking  
1. To enquire about availability please contact the Hall Manager (details below) 
2. The minimum hire charge is £100 for up to 4 hours, then £10 per hour thereafter.   
3. An advanced payment of £50.00 is required to secure a booking.  
4. A provisional booking, made without an advanced payment, may be held for up to 7 days at the discretion of the Hall 

Manager. 
5. A balancing payment for the full outstanding hire charge is due on the day of hire.  
6. All payments should be made by bank transfer. Account details will be provided by the Hall Manager.  
7. When booking you must make allowance for set up and tidy up time (including bouncy castles, entertainers or caterers).  

 
 

B. Cancellation 
1. If you need to cancel your booking please inform the Hall Manager as soon as possible.  
2. Your advanced payment will be refunded if you cancel 7 calendar days or more before the booking date. 
3. Your advanced payment will be forfeit if you cancel within 7 calendar days of the booking date.  

 
 
C. Using the Hall 

1. The Church Hall is designated as a No Smoking area.     
2. The Hall can accommodate up to 140 people.   
3. On the day of your event the Hall Manager will meet you in the Hall, talk through health and safety, fire escape and the 

facilities.  The Hall Manager will return at the end of your event to check the Hall and lock up. 
4. Please exercise care when using the Hall. We ask that you take care of the paintwork, furniture and any equipment you 

might use. Masking tape should be used to attach decorations to any painted surfaces. 
5. Under no circumstances are children to be allowed into the back-entry or to run around outside the front of the Hall on 

Church Road. 
6. The Hall is cleaned regularly but if you notice areas which need special attention, please let the Hall Manager know. 
7. The use of an Indoor Bouncy Castle is permitted. You must take full responsibility for any injury or damage that occurs. 

 
8. Child Protection 

A full copy of HTW’s Child Protection Policy is available from the Hall Manager on request. All users of the Hall are required 
to comply with the policy. This extract has been adapted to help you plan your event. 

• Adults should not be on their own with groups of young people; a minimum of two adults should always work 
together, and no adult should ever be on his or her own with a child.  Where the group is mixed then it is 
recommended that both a male and female volunteer is present. This parish is happy for couples to work together, 
provided there is another adult present. 

• Minimum ratios are as follows: 
For ages  0 - 2 years 1 adult to 3 children 

    3 - 4 years 1 adult to 4 children 
    5 - 8 years 1 adult to 8 children 
      9+  years 1 adult to 10 children 

Particular activities, vigorous sports… may require a higher ratio. 

• The key issues are adequate control, supervision and the ability to cope with an emergency in the event of injury or 
illness of a leader or group members. 

• Supervision is more than observing.  It is engaging with young people, encouraging them in appropriate behaviour and 
restricting behaviour which can cause offence.  If you are in doubt about supervision please consult the Hall Manager. 
 

9. Disabled Access 
There is a Disabled Access Ramp to the Hall from Woolton Road, by the traffic lights.   
 
 
 

 



10. The Kitchen 
a. You are welcome to use any of the equipment in the Kitchen.  Please ensure it is all used carefully, cleaned and put 

away in the correct cupboards as found.   
b. Make sure that spilt liquid is mopped up immediately, especially on the tiled area.   
c. If anything becomes chipped or cracked then leave it on the counter with a note so that it may be replaced.  Please 

take note of all notices displayed.  
d. Children under the age of 16 are not allowed in the kitchen area without a supervising adult being present.  

 
11. The Stage 

a. The stage, including the apron in front of the curtains, is out of bounds unless it has been specifically booked.   
b. Furniture is not to be placed upon the stage or removed from the stage.    
c. Children are not allowed on the stage.  

 
12. Storage Rooms 

a. Children should not be allowed in the back rooms without adult supervision.   
b. Please take care when moving equipment, such as tables. 

 
13. Cleaning At the end of your Hire 

Please leave the premises clean and tidy. Before you leave: 

• Wipe any tables you have used, fold them and stack them away 

• Clean up spills on the floor, remove any marks (such as those made with chalk) and sweep up. 

• Stack chairs around the walls 

• Wipe kitchen units 

• Flush toilets 

• Take rubbish away with you. 
NOTE: You MUST take ALL of your rubbish home with you as we do not have the facilities to deal with it. 

 
 
 

D. Alcohol 
The hall is not licensed for the sale of alcohol, but a Temporary Event Notice can be obtained. Generally 4-6 weeks notice is 
required to obtain the necessary alcohol license and individual hirers must make their own application to Council with advice 
from the Hall Manager.   Any additional charges incurred in obtaining a licence are your responsibility. 

 
 
E. Data Protection 

When you make a booking you will be asked to agree to your data being used for Hall hire purposes in accordance with our 
Privacy Policy which can be accessed here: https://www.holytrinitywavertree.org.uk/images/pdf/privacy/PrivacyPolicy.pdf  

 
 
F. Failure to comply 

These conditions are there to help make Holy Trinity Church Hall a pleasant place for the many people who use it, and we do 
ask you to take care of it and to follow these conditions. If you do not, you may incur extra charges. Users, including regular 
users, who fail to help us keep the Hall in a good condition will not be permitted to make further bookings. 
We reserve the right to terminate the booking should these conditions not be adhered to. 

 
 
G. Contact details  

Enquiries via email are preferred.   
          For all booking and general enquiries 
 

Hall Manager: Mrs H Forster 
hallbookings@holytrinitywavertree.org.uk 
 
 

                For Emergency contact only (not for booking or general enquiries) 

 Rector:  Revd Robert Clack 
wavertreerectory@gmail.com 
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